
How to Register online 
 
Step 1 From the Early Learning Coalition web page click on the Providers, Professional Development, 
Training Times navigation button 
 

 
 
Click on the Register Now link.  
Click on the link for the training you want to register for. 
 
You will be connected to a new page with the training information you have chosen and a login section 
on it. 
 

 



 
 
 
 Step 2 You will need to login with a User Name and Password. 
**If you have never logged in before then you will click on the Create Login button to set up a login 
account 
 

 
 
If you forgot your username and / or Password click on the blue forgot User Name and / or Password 
link  
 

 
Type in your Last Name and your email address and click Continue 

 
  



Step 3 The navigation bar at the top of the page tells you where you are in the registration process. 
 
Enter your information in the following fields: 

• First Name 
• Last Name 
• Email Address 
• Confirm Email 
• Name 

Enter the Site information in the following fields: 
• Company Name 
• Company address: 
• City 
• State 
• Zip code 
• Company Phone 

*If needed create a User Name and Password 
• User Name should be the first letter of your first name and your last name, lower case (jsmith) 
• Password should contain Alpha and Numeric and be 6 or more characters long 

 
Choose an Attendee Type, either Attendee Registration or Attendee Registration and CEU’s 
Then click Next 
 

  
 
 



Step 4 Confirm that the information you have entered is correct and click continue 
 

 
 
 
  



Step 5 You must click on the Charge my credit card button, then enter your credit card information 
and click Next 
 

 
 
  



Step 6 Your confirmation page will display. Please Print this page out from the Printable View link in 
the upper right corner of the page and keep for your records. 
 

 
 
 

 
 


