Families
Providers B School Readiness of Pinellas County: trainings within the seven core competency

How to Register online

Step 1 From the Early Learning Coalition web page click on the Providers, Professional Development,
Training Times navigation button
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Click on the Register Now link.
Click on the link for the training you want to register for.

You will be connected to a new page with the training information you have chosen and a login section

on it.
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Step 2 You will need to login with a User Name and Password.
**|f you have never logged in before then you will click on the Create Login button to set up a login
account

Please login with your User Name and Password to complete your registration.

Forgot User Name?
\ User Name

Password

[Login

If you don't have a User Name and Password
please click$he button below to create a Login account

If you forgot your username and / or Password click on the blue forgot User Name and / or Password
link

riease iogin your user Name ang Fasswora to compiete your registrauon.

For r m nd /or P rel?

Type in your Last Name and your email address and click Continue

Password Request

Please entelWormation below to verfy your login account.
Last Name ~

Email Address

™~

| Continue |

Email Registration Assistance




Step 3 The navigation bar at the top of the page tells you where you are in the registration process.

Enter your information in the following fields:

First Name
Last Name

Email Address
Confirm Email

Name

Enter the Site information in the following fields:

Company Name

Company address:

City
State
Zip code

Company Phone

*If needed create a User Name and Password

User Name should be the first letter of your first name and your last name, lower case (jsmith)
Password should contain Alpha and Numeric and be 6 or more characters long

Choose an Attendee Type, either Attendee Registration or Attendee Registration and CEU’s
Then click Next

General Information » » Registrant Information » Werify Information » Payment Information » Confirmation

Personal Profile

First name
Last name
Email Address

Confirm Email
Name

Company name

Company
Address

City
State/Province
Zip Code
Company Phone

Username \"
Passwor\ =
Re-enter -

Password

Attendee Type

Please select one of the follow%
Attendee Registration

* indicates field is required.
test

test
test@aol.com

test@aol.com

The 'badge name' is your full name exactly as you'd like it to appear on your
name badge.

test
test

test

FL [=]
00000
000-000-0000

Please choose a username and password to access your personal
information at a later date.

jsmith
sesvseneee

10.00

Attendee Registration and CEU\ % 20.00

Next



Step 4 Confirm that the information you have entered is correct and click continue

General Information » » Registrant Information » Verify Information » Payment Information » Confirmation

Personal Profile

* indicates field is required.
First name

Last name
Email Address =

Confirm Email

The 'badge name’ is your full name exactly as you'd like it to appear on your
Name name badge.

Company name =

Company *

Address

City =

State/Province ~ [=]
Zip Code =

Company Phone

Attendee Type

Please select one of the following:

Attendee Registration 0 $10.00
Attendee Registration and CE 0§ 20.00



Step 5 You must click on the Charge my credit card button, then enter your credit card information
and click Next

Provide Payment Information

Description Quantity Amount Total
Attendee Registration 1 £10.00 £10.00
Total: £10.00

Balance due: $10.00

\Pawr via Credit Card

@ charge my credit card. =
This form is in testing mode. No charge will be incurred to your account. Enter one of the following
credit card numbers and any future date for the expiration date. (Diners 28000000000008; American

Express 378282246310005; MasterCard 5105105105105100; Visa 4111111111111111; Discover
6011111111111117).

~ er| @

Credit Card Type Visa E|
Name as it appears on card * test test

=

CreditCard # ~ 4111111111111111

credit Card Exp. Date ~ 12|~ / [~ |

Your card will only be charged if you are confirmed into this event. You will receive written notification
after payment has been completed.
A note about security: The information on this page is being transmitted securely using Secure

Sockets Layers (SSL) to encrypt data. If the web address does not show "https://", it is because of the
way your browser displays the frames of this page.

Payment:

All payments are non-refundable unless cancellation of registration is received by the Professional
Development Department five (5) business days before the scheduled training. It is your
responsibility to contact the Professional Development department by telephone at (727-548-1439
ext.235) should you need to cancel your registration.

Training Cancellation:

Should training be cancelled by the Early Learning Coalition, participants will be contacted and

registration and CEU fees (if appksgble) will be refunded.




Step 6 Your confirmation page will display. Please Print this page out from the Printable View link in

the upper right corner of the page and keep for your records.
\ =P Printable View

« Your card will only be charged if you are confirmed into this event. You will receive written notification after payment has been
completed.

Registration Confirmation

Please print the confirmation below for your records.

Dear test test:

Thank you for registering for Family Engagement - & Mew Tapestry 2/9/12. We look forward to your
attendance. Please find the details of your registration below.

St andrews Lutheran Church/McMannis Preschool
1901 62nd Avenue South, St. Petersburg 33712
Date: Feb 09, 2012

Time: §:30 PM

For ELC use only
Registration Code: 33320-8064548-4679 Date Completed: 2012-02-01 08:49:22

Registrant Details

First name test

Last name test

Email Address test@test.caom
Name test
Company name test
Company Address test

City test
State/Province FL

Zip Code 00000

Company Phone 000-000-0000



